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Thomas Academy Charter School 

Phone: 910-646-2237 Fax: 910-646-5083 

Website: www.thomasacademync.org 

The Mission of Thomas Academy, Inc. shall be to provide individualized education in a 
strength-based approach that addresses students’ unique learning styles, cultivates lifelong 
learning, and promotes the building of character, allowing them to give back to their 
communities in a meaningful way. 

The Vision of Thomas Academy Charter School (TA) is to be a school that serves the whole 
student and helps them find connections, compassion, and character. Thomas Academy is a 
community-based educational program of Boys and Girls Homes of North Carolina. 

A message from the Principal 

Greetings and a warm welcome to the 2025 - 2026 school year at Thomas Academy Charter 
School! We look forward to partnering with you and your student(s) in preparing for a pleasant 
and rigorous academic and social experience. Please consider becoming involved by serving on 
TA’s School Improvement Team (SIT) and/or attending one of our many parent involvement 
events. TA’s SIT meets the second and fourth Wednesday of the month at 3:00 PM in the high 
school library. 

We hope the information contained within this handbook will be helpful in preparing you and 
your student(s) for success. Please read through this information and share with TA any 
suggestions you have to help ensure TA is the best educational setting for your child. Please 
sign and return the Student Acknowledgement Page. I look forward to working with you to 
support a positive and proactive learning environment in every classroom at TA. 

Sincerely 

Dr. Cathy C. Gantz 

Dr. Cathy C. Gantz - cathy.gantz@thomasacademync.org 
Principal of Thomas Academy Charter School 
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Governing Board - Meetings take place on the 4th Tuesday of each month at 4:00 PM via 

STAFF 

ZOOM. 

Mike Reid - Board of Directors Chairperson 
Dave Wyatt 
Julie Wolfe 
Woody Weddington 
Christy Hopkins 
Patricia Medlin 
Dr. Terri Duncan 
Racheal Winger 

Administrative and Support Staff 

Marc Murphy……………………………………………………………………………...Superintendent 
Dr. Cathy Gantz…………………………………………………………………………………..Principal 

Jonathan Crawley…………………………………………………………Behavior Support Specialist 

Olivia White…………………………………………………...……………Behavior Support Specialist 
Jordan Smith Norris……………………………………...…………Heathcare Compliance Specialist 
Shannon DeRosa…………………………………………………………….Office and Data Manager 

Teaching Staff 

Donna Moody……………………………………………………………..Elementary 3rd - 5th Grades 
Shala Cox…………..…………………………………………………Middle School Science and ELA 
Ashlee Jackson………………………………………………Middle School Math and Social Studies 
Christine Houlihan..…………………………………………………………………………..EC Teacher 
Laurie Taylor…………………………………………………………………………………EC Assistant 
Annese Haire……………………………………………………………….High School Social Studies 
Tara Haynes-Fisher…………………………………………………………………….High School ELA 
Barbara Burton..……………………………………………………………………….High School Math 
Wayne Helms………………………………………………………………………High School Science 
Ashlee Ramirez…………………………………………………………High School On-Line Courses 
Conor White……..………………………………………………………………………..Health and P.E. 
Margaret Castiglione..…………………………………………………………………..……Art/Theatre 
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Calendar 
TA will follow a traditional calendar that will include a two semester grading period. Each 
semester will have approximately two 9-week grading periods. Interim progress reports will be 
sent home at the end of the 5th week. See the school calendar (Page 31). 

Daily Schedule 
Normal hours are 8:00 AM to 2:45 PM. Students may not be dropped off before 7:50 AM. 
Students are tardy at 8:15 AM. Morning check in procedures (i.e, uniform, backpack, cellphone, 
keys) will occur in the gym. If a student arrives with a beverage, it must be unopened with the 
seal in tack. 

Afternoon Dismissal Procedures 
Students are dismissed from classes at 2:45 PM. Students will only be released to their 
Teaching Parent (TP) or an adult authorized to pick them up. Any adult with permission to check 
out or pick up a student MUST be listed on the student’s Emergency Contact Form and 
transportation, notification should go to Mrs. DeRosa before 11:30 AM 
(shannon.britt@thomasacademync.org or 910-646-2237). 

Promotion/Retention in Regard to Attendance Policy 

Attendance and Excuses 

I. Definitions
A. Attending School Regularly - Defined in NC State standard of 90% for

satisfactory attendance. Students must meet the “90% rule” for the state of North
Carolina, which requires students to be present 90% of the time in class in order
for the student to get credit. A student must be in attendance for 162 days.

B. Eligible Student - A student who is 18 years of age or older.
C. Parent - The biological or adoptive parent, legal guardian or person acting in the

absence of the parent or guardian or otherwise has legal custody or care and
control of a child.

D. Parenting Student - A student who is the mother, father, or legal guardian of a
child.

E. Unlawful Absence - An absence, including absence for any portion of the day, for
any reason other than those cited as lawful absences in NC State regulations.

II. Guidelines
A. Students are expected to attend school and all classes regularly and punctually

and may be excused from class or school only for reasons specified in NC State
regulation, including lawful absences for pregnant and parenting students, or as
authorized by the Superintendent or Principal.

B. Students shall be considered “attending” school when the student is physically on
school grounds or is participating in instruction, virtual instruction, or
instruction-related activities at an approved off-grounds location.

III. Lawful and Unlawful Absences
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A. Lawful Absence
1. It is the responsibility of the student, parent, or guardian to ensure that the

student attends school every day. North Carolina Law requires that
children between the ages of 7 and 16 years must attend school. Thomas
Academy will diligently adhere to the North Carolina Compulsory School
Attendance Law, including N.C.G.S. 115-378. The
Superintendent/Principal may excuse a student's absence for the
following reasons, if adequate evidence is provided.

a) Death in the immediate family
b) Illness of the student. The Principal may require a physician’s

certificate from the parent/guardian/teaching parent of a student
including medical/dental appointments.

c) Court summons.
d) Hazardous weather conditions, which would endanger the health

or safety of the student when in transit to and from school.
e) Work approved or sponsored by the school and accepted by the

Superintendent or Principal as a reason for excusing the student.
f) Observance of a religious holiday.
g) State emergency.
h) Other emergency or set of circumstances, which, in the judgment

of the Superintendent or Principal, constitutes a good and
sufficient cause for absence from school.

i) Health exclusion, which includes immunizations and other health
related communicable diseases.

j) Suspension.
k) Lack of authorized transportation. Lack of transportation does not

include students denied authorized transportation for disciplinary
reasons.

l) Absences related to pregnancy and parenting student related
conditions.

2. Absences are coded lawful when a note or other documentation that
supports the reason for the absence is submitted to the school.

B. Pregnant and Parenting Students
1. A student's absence due to a student’s pregnancy or parenting needs is a

lawful absence as provided under this subparagraph.
2. Schools will excuse all student absences due to pregnancy or

parenting-related conditions, including for labor, delivery, recovery, and
prenatal/postnatal medical appointments, including:

a) Providing at least 10 days of excused absences for a parenting
student after the birth of the student’s child.

b) Excusing any parenting-related absences due to an illness or
medical appointment of the student’s child, including up to 4 days
of absence per school year for which the school may or may not
require a note from a physician.
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c) Excusing any absence due to a legal appointment involving the
pregnant or parenting student that is related to family law
proceedings, including adoption, custody, and visitation.

d) Excusing any parenting-related absence from a class due to use
of a lactation space to nurse or to express breast milk.

3. In addition to home and hospital services, the school may allow the
student to:

a) Choose one of the following alternatives to make up work that the
student missed:

(1) Retake a semester.
(2) Participate in an online course recovery program
(3) Allow the student 6 weeks to continue at the same pace

and finish at a later date
(4) Participation in an Adult High School Diploma Program.

C. Unlawful Absence
An unlawful absence, including absence for any portion of the day, for any reason
other than those cited as lawful is presumed to be unlawful and may constitute
truancy.

D. Tardiness and Early Dismissal
1. Students reporting late to school/class are considered tardy.
2. Leaving school/class before the day/period ends is considered early

dismissal.
3. School personnel will designate tardiness and early dismissal as lawful or

unlawful.
E. Truant or Chronically Absent Student

A truant student or chronically absent student is a student who is unlawfully
absent from school:

1. For more than 4 days in any quarter
2. For more than 9 days in any semester
3. For more than 18 days in any school year.

IV. Standards for Regular Attendance
A. Students are expected to maintain satisfactory attendance at the NC state

standard of 90%.
B. In order to foster continuity of the instructional program, students should not

exceed an absence rate of 10% of four days in a given quarter.
V. Verifying Absences/Tardiness

A. A written explanation of each absence is required from the
parent/guardian/teaching parent/eligible student.

B. The Principal shall implement the following procedures for verifying student
absences and tardiness.

1. Unless the parent has notified the school of their child’s absence, the
parent will be notified, to the extent possible, by 10 AM of their child's
absence each day the child is absent, unless the opening of school is
delayed.
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a) In the event of a delayed opening of one hour, the parent will be
notified of a student's absence, to the extent possible by 11 AM.

b) In the event of a delayed opening of two hours, the parent will be
notified of a student’s absence to the extent possible by 12 noon.

2. Notice of the student’s absence must be made via phone, email, or text
message.

3. The Principal will ensure that the parents are notified of these absence
procedures at the beginning of each school year.

4. Annually, the Principal shall designate the person(s) responsible for
providing notice under this paragraph.

C. A student absent from school shall present a note to the school Principal
immediately upon returning to school.

1. The absence note shall be signed by the parent/guardian/teaching
parent/eligible student and include the name of the student, the date of
the absence, and the reason for the absence.

a) The absence note shall be submitted to the school Principal no
later than five days after the student’s return to school.

b) The absence note may be submitted in person or by electronic
mail (e-mail) to the school Principal.

2. Upon receipt of the absence note, the school will certify the absence as
excused or unexcused.

3. Absences not supported by a note will be considered unexcused and
unlawful.

4. If a student is absent for an extended period of due to illness, a written
statement of explanation may be required from the physician no later than
five days after the student’s return to class.

D. Any absence or tardiness not supported by a parent/eligible student note will be
marked as an unlawful absence.

VI. Student Chronic Absenteeism
Based on the NC State Board of Education Policy ATND-004, student chronic absence is
a risk factor for adverse student outcomes.

Student Chronic Absentee is a student enrolled in a North Carolina public school for at
least 10 school days at any time during a school year and whose total number of
absences is equal to or greater than 10% of the total number of days that the student
has been enrolled in the school. Student chronic absence refers to missing an
excessive number of school days for ANY reason (excused, unexcused, or
disciplinary); that student is at risk of falling behind and not passing the school
year. The faculty and staff of Thomas Academy will be ever vigilant to identify and assist
students who have chronic absences by regularly contacting the parent/guardian/TPs.
The Superintendent and Principal will notify Social Services and Juvenile Justice
counselors when their assistance is required. In order to learn and progress
academically STUDENTS MUST BE IN ATTENDANCE.
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Chronically absent students in grades 3 - 12 can make up missed time by attending a 
required in school study hall session. 

At more than 18 absences whether excused or unexcused in a year-long course and 
more than 9 absences in a semester-long course, a student may fail the course and be 
retained. Students who have a chance, a grade 55 or above, to pass academically may 
be offered attendance recovery. 

VII. Make-up Work
A. It is the responsibility of the student or the student’s parent/guardian/TP to

request missed assignments for each unlawful absence.
B. After 5 school days, and in normal circumstances, any missed assignments not

turned in will be graded as a zero. Principal approval is required for any requests
for credit for assignments not turned in after 5 days.

C. Teachers will assist students in making up missed work for excused absences.
D. Suspension/Expulsions: Make-up work will be allowed. See A. Lawful Absence, j.
E. Make up work for pregnant and parenting students shall be provided as outlined

in paragraph III-B.2.b of this rule.
VIII. Attendance Monitoring

A. Recording Absences
1. The homeroom teacher is responsible for recording the attendance of

students in class. Teachers shall record absences in Infinite Campus
reporting system daily.

2. Teachers shall maintain records in accordance with the applicable records
retention schedule.

B. Schools should utilize the interventions outlined in the attendance manual for
students who are not meeting the attendance standard, without a documented
and approved excuse.

C. Students who have not shown improvement will be referred to JDD and DSS.
D. Report cards will record the number of excused and unexcused absences and

tardies.
IX. Parental Accountability

A. Each person who has legal custody or care and control of a child who is five
years old or older and under 18 shall see that the child attends school regularly
during the entire school year, unless the child is otherwise exempted from
attendance as provided by state law.

B. Thomas Academy will hold the parent/legal custodian responsible for the
attendance of a child and may file charges, as required by state statute, in district
court against a parent/legal custodian who fails to see that the child receives
instruction under the NC Compulsory Attendance Law.
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Additional School/Attendance Policy 
 

Elementary and Middle School 
 

Parents will be contacted by the teacher after a student absence of TWO CONSECUTIVE 
DAYS or after a student absence of THREE NON-CONSECUTIVE DAYS. 
Students who miss more than 18 days per year (regardless of reason) will be in danger of failing 
for the year. Students must be in school for 3.5 hours to be considered present. Additionally, 
excessive tardiness and early check-outs will accumulate absences as well. 
 

High School 
 

Parents will be contacted by the teacher after a student absence of two days. 
Attendance will be taken for each class. Students must be in class for at least 45 minutes in 
order to be counted present for that class. A student who accumulates more than 9 
absences in a class is in danger of failing that course. 
 
Notification and Excuse Notes 
If your child is going to miss all or part of the school day, the parent/guardian/TP is asked to 
contact the office as soon as possible. A written explanation is required upon the student’s 
return and should be given to the administrative assistant within 3 days following the 
student’s return. An Eligible Student, one who is 18 years of age, must also provide excuse 
notes for absences. 
 
Early Dismissal 
If a student needs to leave school for any reason, the student's parent/guardian/TP must sign 
the student out at the front office. If the student returns to school the same day, he/she must 
present a written excuse to the office, sign back in and receive an admit slip. An eligible student 
must also follow the early dismissal rule. Eligible students MUST leave the campus immediately 
after signing out. 
 
Driving to School 
To drive to school a student must present proof of insurance, their driver’s license, completed 
form, and fee to the front office. A form may be picked up from the front office. The driver will be 
assessed a fee of $25.00 for a parking decal and then be assigned a parking space. Any 
student who receives a parking decal must turn their car keys in every morning during check in. 
TA is not responsible for any damage that occurs on school property. Additionally, any student 
who wishes to travel from TA to another location with a licensed driver must have the driver 
listed on the Emergency Contact form. 
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Lunch 
There will be 5 separate lunch periods: 1 elementary, 2 middle school, and 2 high school 
lunches. Each will be approximately 20 minutes long. During this time students will go to the 
cafeteria where every student will be provided a hot lunch or may eat lunch brought from home. 
Please remember that lunch food items must be eaten in the cafeteria. Beverages may 
not be brought to the cafeteria. 
 
Parent Conferences 
Parent conferences will be held after the first progress report each semester to discuss student 
progress. Typically conferences will be scheduled from 1:00 PM - 5:00 PM. There will be a sign 
up process and a meeting will be held for EVERY individual student. We believe in the 
philosophy of “it takes a village” and to do that, everyone should be aware and on the same 
page with the child’s plan. If the scheduled date is not convenient, the parent/guardian/TP is 
responsible for contacting the teachers to set up an alternate date/time. 
 
Health Care 
As a preventative measure, we encourage everyone to wash hands often with soap and water, 
especially after a cough or sneeze (into the arm or tissue, please) and to avoid touching eyes, 
nose, and mouth. Health care policies are included in the appendices of this handbook. 
 
Parents/Guardians/TP’s: Please do not send your child to school if they have been sick 
the previous night or morning in the home or cottage. 
 
If children become sick during the school day, they will be sent to the Healthcare Compliance 
Specialist who will call the parent/guardian/TP if necessary. Please keep your child at home if 
he/she has any of the following symptoms: 
 

●​ Fever of 100.4 or higher 
●​ Sore throat with fever 
●​ Green or yellow discharge from eyes 
●​ New skin rash 
●​ Vomiting or diarrhea 
●​ Lice (see policy in the appendix) 
●​ Contagious diseases, e.g., flu, strep throat, chicken pox, conjunctivitis (pink eye), 

measles, whooping cough (pertussis), ect. 
No student will be allowed to return to school until they have been fever free without aid 
of medicine (like Tylenol) for 24 hours. 
 
Emergency Closing, School Cancellation, Inclement Weather 
During extremely bad weather or other emergencies, it may become necessary to delay school, 
cancel school, or close school early. Once a decision has been made to alter the schedule in 
any way: 
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●​ All homes/cottages will be notified via ClassDojo and Infinite Campus by the 
Administration/Office; in case of inclement weather, please be sure to check your phone 
for notices. 

●​ TA’s Facebook page will reflect this notice. 
●​ School closings and delays will be announced by the local TV and radio stations. 

Announcements will be distributed in a timely manner to notify campus and community students 
when the make up day(s) will be scheduled. 
 
School Property 
Students are expected to respect school property at all times. Damage to school property may 
result in a fee for damages and/or replacement. Malicious damage will lead to disciplinary 
consequences. 
Food/Drink 
Students may bring an unopened, seal-in-tack drink into the classroom. Food/drink may be 
consumed in the classroom at the teachers discretion. We request that parents/guardians/TP’s 
consider water as the student’s beverage of choice. 
Visitors/Volunteers 
All visitors to the school, including parents, must enter and leave by the main entrance and sign 
in at the office upon arrival. From there, they will be allowed to visit the school area ONLY. All 
visitors to the Boys and Girls Home Campus should report to the Boys and Girls Home main 
office and sign in. All volunteers must have a criminal background check before they will be 
allowed to work with the students. Access to any school area by any visitor or volunteer is solely 
at the discretion of the principal. 
 

Student Conduct Policies and Procedures 
 

Code of Academic Conduct 
The faculty and administration of TA will strive to provide appropriate support and direction to 
any student who needs assistance meeting educational goals, including meeting the 
requirements of the Code of Academic Conduct. TA strives to bring out the best in every 
student, including students who are having difficulties, while deterring any student from 
undermining the education of other students through actions which violate the Code of 
Academic Conduct. 
 
The Code of Academic Conduct requires that students: 

●​ Attend all classes daily, unless excused by the principal or designee. 
●​ Arrive on time to all classes with necessary materials, as required by the teacher. 
●​ Follow teacher/staff directions at all times and in all locations. 
●​ Complete all work assigned by teachers and turn in by the due date. 

Following these simple guidelines will ensure your child’s success. 
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School Level System Discipline Policies 
 

 
 
The Teaching Family Model 
TA utilizes the Teaching Family Model, a positive focused behavior management system that 
focuses on reinforcing positive behaviors while teaching alternative behaviors when deficiencies 
are observed. The system focuses on “catching students being good” and immediately providing 
positive feedback which translates into incentives at the end of the week. The system identifies 
individual needs and assigns specific social skills to assist students being successful not only at 
school but also in the community. The system is designed to provide feedback to parents on 
how their child is performing daily with the use of a daily school note. The school note not only 
provides a summary of the skills reinforced or addressed for that day as well as any 
assignments that may be given for that evening. Every parent will be provided with a link to 
track their students behavior not only daily but hourly if they choose. There is also an 
opportunity for parents to add comments and provide feedback for teachers. 
 
The system uses three levels based upon the student’s progression and consistent use of the 
social skill being taught. All students begin on the WHITE level focusing on 5 basic social skills. 
 

1.​ Following instructions 
2.​ Accepting no for an answer 
3.​ Accepting feedback 
4.​ Asking permission 
5.​ Greeting skills 

 
Consistent demonstration of the 5 basic skills will lead to promotion to the GREEN level and 
ultimately the GOLD level. 
ClassDojo and Infinite Campus will be used by the staff to document growth in the skills. As 
these 5 skills are achieved, new skills will be individualized for a student so that growth 
continues. Parents, students, teachers, and other stakeholders will be able to access this data. 
All will receive immediate feedback about a student’s progress. 
 
Individualized incentives are provided based upon each student’s individual likes and interests 
as well as group incentives are developed by a student committee. 
 
TA provides a unique opportunity for children to develop life long, consistent habits regarding 
behavior, work, and character. We place special emphasis on this development to nurture and 
promote the whole child as the student moves through developmental milestones during their 
school years. 
 
To develop consistent behavior habits, TA strives to: 

●​ Provide positive reinforcement at every opportunity. 
●​ Create opportunities for children to demonstrate positive behavior. 
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●​ Develop and articulate appropriate behavior expectations at each grade level. 
●​ Foster a relationship with parents/guardians/TPs to support student learning in the home 

and in the school. 
 
To develop consistent work habits, TA strives to: 

●​ Set high expectations per grade level as to quality of work. 
●​ Value effort while promoting academic improvement. 

 
To develop positive character, TA strives to: 

●​ Create a mutually respectful environment in the classroom. 
●​ Create opportunities for children to show gratitude and appreciation. 
●​ Develop lesson plans to each specific character skills and acknowledge their use by 

students. 
●​ Provide positive reinforcement for cooperative skills. 
●​ Provide opportunities for leadership. 

 
Although the goal of these policies is to alleviate the need for punitive discipline, TA is 
committed to providing a safe and appropriate educational environment for all students 
at all times. TA students are expected to behave in an appropriate and respectful manner. 
Any disciplinary matters that disrupt the learning environment will be dealt with by the 
administrative staff and parents/guardians/TPs; therefore, the school administration has 
discretion to apply disciplinary consequences when necessary. *Please refer to 
Appendices G (TA Discipline Matrix).* 
 
The purpose of a consequence is to change the behavior. Consequences issues may 
range from a conference with an administrator to out-of-school suspension and will be 
based on the severity of the incident as well as the frequency of the behavior. Ultimately 
we want students in school so they can learn; however, we must ensure a safe and 
productive learning environment. *Please refer to Appendices G (TA Discipline Matrix).* 
 
Under no circumstances will drugs, cigarettes, vapes, alcohol, or weapons be tolerated 
on the TA campus. Additionally, any behaviors that may result in criminal charges being 
filed will be turned over to local law enforcement and parents/guardians/TPs will be 
notified. *Please refer to Appendices G (TA Discipline Matrix).* 
 
Individualized Education Programs (IEPs) and 504’s 
Students with 504 plans or IEPs may be disciplined by the school principal and/or Behavior 
Specialists. When the disciplinary removal results in removal for more than ten (10) days total in 
the school year, students are entitled to a meeting to determine if certain conditions were met: 
1) if the behavior that caused the suspension is a result of the disability, 2) if the IEP was being 
implemented at the time of the violation; and 3) if the student’s IEP is appropriate. 
 
The discipline of a child with a disability, including suspension, expulsion, or interim alternative 
placement of the child for disciplinary reasons, shall be conducted in conformance with the 
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requirements of the Individuals with Disabilities Act (IDEA) and Section 504 of the Rehabilitation 
Act.  
 
 
Parents should refer to the Parental Rights Notice provided each year for more information 
about North Carolina procedural safeguards for students with IEPs. Please also refer to 
appendices F: Parental rights and responsibilities in special education, notice of procedural 
safeguards. 
 
In accordance with IDEA, Section 504, and state and federal regulations, students must be 
provided access to a free and appropriate public education (FAPE) while removed from school. 
 
Authority to Conduct Searches and Seizures 
 
The objective of any search and/or seizure is not the eradication of crime in the community. 
Searches may be carried out to recover stolen property, to detect illegal substances or 
weapons, or to uncover any matter reasonably believed to be a threat to the maintenance of an 
orderly educational environment. The Board authorizes TA authorities to conduct reasonable 
searches of TA property and equipment, as well as students and their personal effects, to 
maintain order and security in the academy. 
 
The search of a student by authorized TA authorities is reasonable if it is both: 

1.​ Justified at its inception, and 
2.​ Reasonably related in scope to the circumstances which justified the interference in the 

first place. 
 
TA authorities are authorized to utilize any reasonable means, without touching the student, 
when conducting searches, including but not limited to the following: 

1.​ A search of the student’s clothing, including pockets; 
2.​ A search of any container or object used by, belonging to, or otherwise in the possession 

or control of a student; and/or 
3.​ Devices or tools such as breath-test instruments, saliva test strips, ect. 

 
If a student chooses to bring personal items to school, TA is not responsible for damage or loss. 
A student’s wireless communication device is taken up each morning and stored in the school 
office. At the end of the day, it is returned to the student as they depart from school. The 
wireless communication device and its contents, including but not limited to, text messages and 
digital photos, may be searched whenever a school official has reason to believe the search will 
provide evidence that the student violated or is violating a law or school rule. The scope of such 
searches must be reasonably related to the objectives of the search. 
 
Discrimination, Harassment, and Bullying Policy 
TA is committed to providing an environment that is conducive to learning, free from improper 
and illegal discrimination and harassment, particularly that which is based on race, religion, 
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gender, ethnicity, national origin, or disability. The faculty and staff will establish and maintain an 
atmosphere in which students can develop attitudes and skills for effective, cooperative living, 
including the following: 
 

●​ Respect for individuals, 
●​ Respect for cultural differences, 
●​ Respect for economic, political, and social rights of others, and 
●​ Respect for the rights of others to seek and maintain their own identities. 

 
Bullying, harassment, intimidation, or hazing, by students, staff, or third parties, is strictly 
prohibited and shall not be tolerated. This includes bullying, harassment, or intimidation via 
electronic communication devices (“cyber bullying”). 
 
Any student who believes she/he is the victim of harassment, bullying, and/or discrimination 
should immediately inform a trusted teacher or adult. Students may also directly inform the 
principal and/or a behavior intervention specialist. The incident must be investigated within 24 
hours. 
 
Discrimination involves intentionally treating anyone in an unequal or disparate manner because 
of that person’s inherent or natural personal characteristics, when such treatment causes the 
victim to suffer adverse educational, employment, or other school-related consequences. 
Harassment is any unwelcome offensive verbal, nonverbal, or physical conduct that is 
sufficiently severe, persistent, or pervasive as to significantly affect the conditions of one’s 
employment or student’s learning. Harassment includes, but is not limited to the following: 
abusive jokes, insults, slurs, name calling, threats, bullying or intimidation, unwelcome sexual 
advances, or the exchange of benefits for performance of sexual favors. 
 
Bullying includes behaviors or communications, explicit and implicit, by one person or group 
towards another person or group that intimidates, threatens, or otherwise reasonably places the 
recipient(s) in fear of harm to person, property, or reputation. Bullying can occur in person, 
through traditional forms of communication, electronically via means such as social media, 
email, text messaging, and similar venues. 
 
Discrimination, harassment, and bullying are prohibited at the school and during school related 
activities between students, employees, school agents, volunteers, visitors, and any other 
person associated with or under control of the school. 
 
Procedures established by TA for reporting suspected discrimination, harassment, or bullying 
shall be followed in any instances involving such conduct (See page 15). TA Prohibits reprisal or 
retaliation against any person who reports an act of discrimination, harassment, or bullying. This 
policy, however, shall not be used to bring frivolous or malicious complaints. 
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The principal is authorized and expected to establish training and administrative procedures to 
help eliminate discrimination, harassment, and bullying to foster an environment of 
understanding and respect for all individuals. 
 
Sexual Harassment Policy 
Of the types of various harassment, sexual harassment is worthy of special considerations 
beyond those applicable under the school’s general Harassment Policy. No employee or student 
shall engage in sexual harassment against any other student, employee, or another person in 
the school community. Sexual harassment includes any unwelcome sexual advance, request for 
sexual favors, or sexually suggestive comments/actions when: 

●​ Submission to the conduct is made either explicitly or implicitly a term or condition of an 
individual’s employment or education. 

●​ Submission to or rejection of such conduct by an individual is used as the basis for 
student or employment decisions affecting such individuals. 

●​ Such conduct has the purpose or effect of interfering with an individual’s academic or 
work performance or creates an intimidating, hostile, or offensive educational or working 
environment. 

 
A hostile environment exists if the conduct of a sexual nature is sufficiently severe, persistent, or 
pervasive to limit a person’s ability to participate in or benefit from the educational program or 
creates a hostile or abusive educational or work environment. The terms intimidating, hostile, 
and offensive include conduct that has the effect of humiliation, embarrassment, or discomfort. 
Examples of sexual harassment include but are not limited to unwelcome touching, crude jokes 
or pictures, discussions or sexual experiences, pressure for sexual activity, intimidation by 
words, actions, insults, or name calling, teasing related to sexual characteristics, and spreading 
rumors related to a person’s alleged sexual activities. 
 
Students who believe that they may have been sexually harassed or intimidated should consult 
a counselor. The administration and behavior intervention specialist will assist them in the 
complaint process. TA administration, faculty, and staff who knowingly condone or fail to report 
or assist a student to take action to remediate such behavior of sexual harassment or 
intimidation may themselves be subject to discipline. 
 
Any TA employee who is determined, after an investigation, to have engaged in sexual 
harassment will be subject to disciplinary action up to and including discharge. Any student of 
TA who is determined, after an investigation, to have engaged in sexual harassment will be 
subject to disciplinary action consistent with TA’s discipline policy. Any person who knowingly 
makes false accusation regarding sexual harassment likewise will be subject to disciplinary 
action up to and including discharge with regard to employees or suspension and expulsion with 
regard to students. 
 
TA will make every effort to ensure that employees or students accused of sexual harassment or 
intimidation are given an appropriate opportunity to defend themselves against such 
accusations. 
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To the greatest extent possible, TA will treat complaints in a confidential manner. TA realizes 
that limited disclosure may be necessary in order to complete a thorough investigation. 
Retaliation against persons who file a complaint is a violation or law prohibiting discrimination 
and will lead to disciplinary action against an offender. 

Reporting 
All complaints about behavior that may violate this policy shall be promptly investigated within 
24 hours. Any student, employee, or third party who has knowledge of conduct in violation of 
this policy or feels he/she has been a victim or hazing, harassment, intimidation, or bullying in 
violation of this policy is encouraged to immediately report his/her concerns to the principal, who 
has overall responsibility for such investigations. 

Procedures for Handling Discrimination, Harassment, or Bullying 
1. Any student who believes he/she is the victim of harassment, bullying, and/or 

discrimination should immediately inform a trusted teacher or advisor. Students may also 
directly inform the principal. Students are also encouraged to inform their
parents/guardians/TP’s.

2. Any adult (faculty, parent, volunteer, visitor, ect.) who believes he/she is the victim of 
harassment, bullying, and/or discrimination to a school employee, that employee must 
notify the principal as soon as possible within 24 hours.

3. When anyone reports harassment, bullying, or discrimination to a school employee, that 
employee must notify the principal as soon as possible within 24 hours.

4. Complaints against the principal shall be filed with the Boys and Girls Home Board
(BGHNC) of Trustees, the TA Board of Directors, and the president/CEO of BGHNC.

5. The complainant shall be notified of the findings of the investigation and, as appropriate, 
that remedial action has been taken.

Videotaping on School Property 
TA possesses the ability to videotape students on school property. At the discretion of the 
Superintendent or the Principal, videotapes may be used for disciplinary purposes. 

Acceptable Use Policy 
TA offers a computer network with internet access and email services for teachers and staff 
within the school system. Email access for students may be provided at a later date but it is not 
currently being offered. Use of technological resources should be integrated into the educational 
programming and should be used to teach the North Carolina Standard Course of Study in 
meeting the educational goals of the Thomas Academy Board of Directors. Teachers are 
encouraged to further incorporate the use of technology resources into their lesson plans. 

Federal Online Protection Act requirements are designed to ensure that websites protect the 
information and personal safety of children. As a result, many valuable instructional resources 
require that children, especially under the age of 13, have parental permission prior to using 
these sites. Monitoring the use and teaching students about online safety is best done through 
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practice. It is recommended that teachers communicate with parents/guardians/TPs prior to 
assigning students to use these resources. Parents/Guardians/TPs have the right to refuse the 
use of any such resource. 

The principal shall ensure that school system computers with internet access comply with 
federal requirements regarding filtering software, internet monitoring, and internet safety 
policies. The principal shall develop any regulations and will submit any certifications necessary 
to meet such requirements. 

Expectations of Users 
The Thomas Academy area computer network and other technological resources are intended 
for support and delivery of the TA instructional program. Users of the school’s system network 
and technological resources will report any misuse of such resources to the teacher and/or 
principal. Misuse of electronic information resources can be a violation of local, state and federal 
laws and users of the Thomas Academy technological resources can be prosecuted for violating 
those laws. All the rules of conduct described elsewhere in the policies, procedures, and 
expectations of TA will apply while using the network and other technological resources. 

Privileges - Students 
All students registered in TA will automatically be given access to the system’s internet. Parents 
have the option of denying their child’s access to the internet. 

At the beginning of each school year, students and parents/guardians/TP’s of students under 
the age of 18 shall be notified in writing of this policy and that the student will be granted access 
to the internet unless they object in writing. Failure to object to the child’s access shall be 
deemed parental consent for internet access and consent to the school system 
monitoring the student’s use. 

To exercise the right to object, the Parent/Guardian/TP must complete the Parental Request to 
Deny Access to the Internet, available from the principal, and return it to Thomas Academy. 
Thomas Academy may supplement any provision of this policy with additional requirements 
consistent with this policy, and may require Parent/Guardian/TP releases and approvals. 

Employees are expected to comply with the requirements of this policy and all other relevant 
board policies when accessing technological resources. 

Restricted Material 
The Board is aware that there is information on the internet that is not related to the educational 
program. The Board is also aware that the internet may provide information and opportunities to 
communicate on subjects that are not suitable for school-age children and that many parents 
would find objectionable. School system personnel shall take reasonable precautions to prevent 
students from having access to inappropriate materials, such as violence, nudity, obscenity, or 
graphic language which does not serve a legitimate pedagogical purpose. The principal shall 
ensure that the internet service provider or technology personnel have a technology protection 
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measure that blocks or filters internet access to audio or visual depictions that are obscene, that 
are considered child pornography, or that are harmful to minors. School officials may disable 
such filters for an adult who uses a school-owned computer for bona fide research or other 
lawful educational purposes. School system personnel may not restrict internet access to ideas, 
perspectives, or viewpoints if the restriction is motivated by disapproval of the idea involved. 

Faculty and Staff Network Etiquette 
Users are expected to abide by generally accepted rules if network etiquette. These rules 
include, but are not limited to, the following: 

A. Be polite, professional, and respectful in all communications with others when using the
TA network;

B. Be conscientious of your use of school system network resources to help conserve
resources such as bandwidth and to minimize disruptions on the TA network;

C. Brevity is preferred;
D. Minimize spelling errors and proofread email messages;
E. Use accurate and descriptive titles for your email messages;
F. Remember that humor and satire can often be misinterpreted;
G. Reduce the number of email messages by using the same message for multiple

addresses if that is appropriate;
H. In addition, school personnel shall not disclose on the internet or on school system

websites/pages any personally identifiable information concerning students (including
name, address, or pictures) without the permission of a parent/guardian or an eligible
student, except as otherwise permitted by the Family Educational Rights and Privacy Act
(FERPA), Student Records. Users also may not use the email system as a forum to
broadcast political or religious opinion, lobby for support, or advertise services or
products not approved by the administration; and

I. Refrain from typing messages in all uppercase because the reader may interpret it as
shouting

Privacy 
TA’s technological resources are primarily provided for school related purposes only. No right of 
privacy exists in the use of technological resources, including any communication through the 
network or internet or while using any school system electronic information resource. School 
system administrators or individuals designated by the principal may review files, monitor all 
communications, intercept email messages and search data or email on school system owned 
or leased computers, servers, or other electronic information resources at any time to maintain 
system integrity and to ensure compliance with Board policy and applicable laws and 
regulations. School system personnel shall make reasonable attempts to monitor online 
activities or minors who access the internet via a school owned computer or electronic device 
while on the school campus. 
Requirements for Use of the Internet 
The use of TA technological resources, such as the network, email system, and internet, is a 
privilege not a right. The network system administrator and/or principal will decide what is 
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appropriate use in accordance with this policy. The administration, staff, or faculty of TA may 
request that a student’s privilege to internet access be revoked or denied. 

Any user of TA network, email system, internet, or other technological resources, including staff 
and students, must comply with the following requirements: 
Students must meet all standards of expected student behavior and comply with all Board 
policies, administrative rules, and school standards and rules when using technological 
resources. 

A. No user of technological resources, including a person sending or receiving electronic
communications, may engage in creating, intentionally accessing, graphics (including
still or moving pictures), sound files, text files, messages, or other material that is
obscene, defamatory, pornographic, lewd, vulgar, sexually explicit, harassing, or
considered to be harmful to minors.

B. All applicable laws and Board policies apply, including those relating to
copyrights/trademark, confidential information, and public records. Any use that violates
state or federal laws is strictly prohibited. Under no circumstances may software
purchased by TA be copied for personal use.

C. Users must respect the privacy of others. When using blogs or other forms of electronic
communication, students must not reveal personally identifiable, private, or confidential
information, such as home addresses or telephone numbers, or may not forward or post
personal communications without the author’s prior consent.

D. Users of the school computer system or internet access are prohibited from using the
computer network to gain or attempt to gain unauthorized or unlawful access to other
computers or computer systems, including entry in an administrative and/or unauthorized
LAN, WAN, or server, or otherwise engaging in unauthorized or unlawful activities such
as “hacking”, port sniffing, or using other programs, tools, or utilities against the network
or internet/intranet resource.

E. If a user identifies a security problem on the internet or with other technological
resources, he/she must immediately notify a system administrator, teacher, or principal.
Users shall not demonstrate the problem to other users. Any user identified as a security
risk shall be denied access.

F. Users are prohibited from using another individual's computer account or files without
prior written permission from the individual, including through use of an ID and/or
password not assigned to the user. Users may not read, alter, change, execute, or delete
files belonging to another user without the owner’s express permission.

G. Users shall not intentionally waste or abuse limited resources, such as through
distribution or mass email messages (e.g., chain mail, spamming, solicitations), creation
of and/or participation in unauthorized news groups, or unauthorized storage of files on
the server.

H. Teachers shall make reasonable efforts to supervise a student’s use of the internet
during instructional times.

I. Use of the internet for commercial gain or profit is not allowed from an educational site.
J. Views may be expressed as representing the views of TA and/or BGH only with prior

approval from the principal or his/her designee.
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K. Users of technological resources may not send electronic communications fraudulently
(i.e., by misrepresenting the identity of the sender).

L. Users may not intentionally or negligently damage computers, computer systems,
electronic devices, and software or computer networks. Users may not knowingly or
negligently transmit computer viruses or self-replicating messages or deliberately try to
degrade or disrupt system performance. Users must scan any downloaded files for
viruses.

M. Users may not create or introduce games, network communications programs or any
foreign program or software onto any school system computer, electronic device, or
network without the express permission of the principal or designee.

Personal Websites 
The principal may use any means available to request the removal of personal websites that 
substantially disrupt the school environment or utilize TA or BGH name, logo, or trademark 
without permission. 

A. Students
Though school personnel do not monitor students’ internet activity conducted on
non-school system computers during non-school hours, when the student’s online
behavior has a direct and immediate effect on school safety or maintaining order and
discipline in the schools, the student may be disciplined in accordance with Thomas
Academy Board policies.

B. Employees
All employees must use the school system network when communicating with students
about any school-related matters; thus, employees may not use personal websites or
online networking profiles to post information in an attempt to communicate with students
about school related matters.
Employees are to maintain an appropriate relationship with students at all times.
Employees are encouraged to block students from viewing personal information on
employee personal websites or online networking profiles in order to prevent the
possibility that students could view materials that are not age-appropriate. If an
employee creates and/or posts inappropriate content on a website or profile and it has a
negative impact on the employee’s ability to perform his/her job as it relates to working
with students, the employee will be subject to discipline up to and including dismissal.
This section applies to all employees, volunteers, and student teachers working in the
school system.

No Warranties of Service 
TA makes no warranties of any kind, whether expressed or implied, for the service it is 
providing. TA will not be responsible for any damages that users suffer. This includes loss of 
data resulting from delays, no deliveries, mis-deliveries, or service interruptions caused by the 
school system’s own negligence or the users’ errors or omissions. Use of any information 
obtained via the information system is at the risk of the user. TA specifically denies and 
disclaims any responsibility for the accuracy or quality or type of information obtained through its 
services. 
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Consequences for Violations of Acceptable Use Policy 
This policy is applicable to all users of TA computers and refers to all electronic information or 
other technological resources whether individually controlled, shared, stand alone, or 
networked. Disciplinary action, if any, for staff, students, or other users shall be consistent with 
the Thomas Academy Board policies and practices, including the Student Code of Conduct. 
Violations may constitute cause for revocation of access privileges, suspension of access to TA 
system computers, other disciplinary action, dismissal, or appropriate legal action. Specific 
disciplinary actions will be determined on a case by case basis. 

Grievance Policy 
Procedure for appeals: 
In the event that a parent/guardian/TP is dissatisfied with the principal’s decision, the 
Parent/Guardian may request a meeting with the principal to review the decision. During the 
meeting, a written report of the incident will be reviewed and every effort will be made to resolve 
the misunderstandings in the best interests of the student. If further review is needed, the 
parent/guardian/TP may request a meeting with the Thomas Academy Board of Directors to 
review the decision. 

The Family Educational Rights and Privacy Act (FERPA) 
The federal law FERPA (20 U.S.C. § 1232g) and State Law affords parents and students who 
are 18 years of age or older (“eligible student”) certain rights with respect to the student’s 
education record. These rights include 

A. Protection of Pupil Rights Amendment
The Protection of Pupil Rights Amendment (20 U.S.C. § 1232h) affords parents certain
rights regarding the administration of surveys, collection, and use of information for
marketing purposes, and certain physical exams. These rights transfer from the parent to
a student who is 18 years old or to an emancipated minor under state law. These include
the right to:

1. Consent before students submit a survey that concerns one or more of the
following protected areas (“protected information survey”) if the survey is funded
in whole or in part by a program of the United States Department of Education.
These areas are:

a. Political affiliations or beliefs of the student or of the student’s
parent/guardian.

b. Mental or psychological problems of the student or the student’s family.
c. Sexual behavior or attitudes.
d. Illegal, anti-social, self-incriminating, or demeaning behavior.
e. Critical appraisals of other individuals with whom respondents have close

family relationships.
f. Legally recognized privileged or analogous relationships, such as those of

lawyers, physicians, and ministers.



23 

g.​ Religious practices, affiliations, or beliefs of the student or of the student’s 
parent/guardian. 

h.​ Income, other than as required by law to determine program eligibility. 
 

2.​ Receive notice and an opportunity for a student to opt out of: 
a.​ Any other protected information, survey, regardless of funding. 
b.​ Any non-emergency, invasive physical exam or screening required as a 

condition of attendance, administered by the school or its agent, and not 
necessary to protect the immediate health or safety of a student, except 
for hearing, vision, or scoliosis screenings, or any physical exam or 
screening permitted or required under State Law. 

c.​ Activities involving the collection, disclosure, or use of personal 
information collected from students for marketing or to sell or otherwise 
distribute the information to others. (This does not apply to the collections, 
disclosure, or use of personal information collected from students for the 
exclusive purpose of developing, evaluating, or providing educational 
products or services for, or to, students or educational institutions.) 

 
3.​ Inspect upon request and before the administration or use: 

a.​ Protected information surveys of students and surveys created by third 
parties. 

b.​ Instruments used to collect personal information from students for any of 
the above marketing, sales, or other distribution purposes. 

c.​ Instructional material used as part of the educational curriculum. 
 

B. Confidentiality 
The right to provide written consent before the school discloses personally identifiable 
information (PII) from the student’s education records, except to the extent that FERPA 
authorizes disclosure without consent. 
Prior consent for disclosure of a student record is not required, if the disclosure is to: 
 

1.​ School officials with legitimate educational interests. A “school official” is defined as an 
individual employed by, or a person or company contracted by the school system who 
has a legitimate educational interest in a student record in order to fulfill professional or 
job responsibilities, as determined by the Thomas Academy. A school official has a 
legitimate educational interest if the official needs to review an education record in order 
to fulfill a professional responsibility. 

2.​ Upon request, TA will disclose, without consent, a student’s education record to another 
school or school system in which the student seeks or intends to enroll. 

3.​ To comply with a judicial court order of lawfully issued subpoena if TA makes a 
reasonable attempt to notify the parent or eligible student in advance of compliance. 

4.​ To the court when TA initiates legal action against the parent or student and a 
reasonable effort to notify the parent or eligible student has been provided. 

5.​ To appropriate parties in a health or safety emergency. 
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6. To the Secretary of Agriculture or authorized representatives of the food and nutrition
service for purposes of conducting program monitoring, evaluations and performance
measurements of programs authorized under the Richard B. Russell National School
Lunch Act of the Child Nutrition Act of 1966, under certain conditions.

7. As otherwise permitted by federal and state law and regulations.

C. Directory Information
FERPA requires that TA, with certain exceptions, obtain a parent’s or eligible student’s written 
consent prior to the disclosure of personally identifiable information from a student’s education 
record; however, TA may disclose designated “directory information” without written consent, 
unless the parent or eligible student has advised TA to the contrary. Directory information, which 
is information that is generally not considered harmful or an invasion of privacy if released, can 
also be disclosed to outside organizations without the parent’s or eligible student’s prior written 
consent. 
The following information has been designated by TA as “directory information” and can be 
released without parental consent: student’s first and last name, dates of school attendance, 
grade level, school enrollment status, most recent school attended, major field of study, 
participation in official activities and sports, weight and height of athletic team participants, 
degrees and awards received, and photographic, video, or electronic images. 

Parents or eligible students may opt out of having TA release their child’s of their directory 
information in the following ways: in school publications, in school communications, to outside 
news media organizations, and to third parties other than news media organizations. 

In order to refuse/decline the release of directory information, the parent or eligible student may 
complete the Student Privacy Options form (see page 28) and submit it to the principal within 
30 days of the student’s enrollment in school. If the parent or eligible student wishes to change 
the privacy options, another Student Privacy Options form must be completed and submitted 
to the school principal. 

Privacy Options Other than Directory Information 
TA also affords parents and eligible students the right to opt out of certain activities by 
completing the Student Privacy Options form and submitting it to the principal. 
Military Recruiters and Instructions of Higher Education 
Federal law requires TA to provide, on a request made by a military recruiter or 
institution of higher education, access to a secondary school student’s name, address, 
and telephone number, unless the parent or eligible student has notified the principal in 
writing that this information is not to be disclosed. State law also requires TA to provide 
the same information to official recruiting representatives of military forces in order to 
inform students of educational and career opportunities available in the military. Parents 
and eligible students may request that the students’ name, address, telephone number 
not be disclosed to military recruiters and institutions of higher education by submitting 
the Student Privacy Options from the principal. 
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D. Student Intellectual Property
TA may publish and/or display a student’s intellectual property and/or student created 
publications and productions created during school sponsored activities and/or learning 
experiences. Student created works may be displayed in school, at school sponsored events, or 
used in TA publications or communications through digital and print media including: school 
newsletters, yearbooks/memory books, brochures, websites, and other approved digital sites, 
i.e., the News Reporter, Bladen Online, etc. Parents or eligible students may request that the
student’s intellectual property and publications/productions not be displayed by completing the
Student Privacy Options form and submitting it to the principal.

TA will assume that the parents have not opted out of the disclosure of their student’s 
information, unless they have completed and submitted the Student Privacy Options form to 
the principal no later than 30 days after the student’s enrollment in TA. The same rule applies to 
eligible students also. 

Right to Inspect and Review 
Eligible students have the right to inspect and review their education record within 45 
days of the school receiving a request. Parents who wish to inspect their student’s 
education records should submit a written request to the principal or designated school 
official will make arrangements for access and notify the parent or eligible student of the 
time and place where the student’s record may be inspected. 
Rights to Amend a Student’s Record 
Parents and eligible students have the right to request the amendment of the student’s 
education records that the parent or eligible student believes are inaccurate, misleading, 
or otherwise in violation of the student’s privacy rights under FERPA. Parents or eligible 
students who wish to ask the school to amend the education records should write to the 
principal clearly identifying the part of the record they want changed and should specify 
why it should be changed. If the school decides not to amend the record as requested by 
the parent or eligible student, the school will notify the parent or eligible student of the 
decision  and of their right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 
Right to File a Complaint 
The parent or eligible student has the right to file a complaint with the U.S. Department 
of Education concerning alleged failures by TA to comply with the requirements of 
FERPA. The name and Address of the office that administers FERPA are: 

Student Privacy Policy Office 
U.S. Department of Education 

400 Maryland Avenue, SW 
Washington, D.C. 20202-5327 

Phone: 1-800-USA-LEARN (1-800-872-5327) 
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Thomas Academy Charter School 
 Student Privacy Options 

Student Information 
Student’s Full Name (Please Print): 

School Name: Grade: School Year: 

Complete and return your child’s Student Privacy Options Only if you are Opting Out of the disclosure of any of the information listed below 

Directory Information Opt-Out 
The Family Educational Rights and Privacy Act (FERPA) and state regulation permit Thomas Academy to disclose designated “directory 
information” without a parent’s written consent, unless you have notified Thomas Academy to the contrary. As defined by FERPA, directory 
information is personally identifiable information that would not generally be considered harmful or an invasion of privacy if disclosed. Thomas 
Academy designates the following student information as directory information: 

●​ Student first name and last name. 
●​ Dates of school attendance. 
●​ Grade level. 
●​ School enrollment status. 
●​ Most recent school attended. 
●​ Major field of study. 
●​ Participation in official activities and sports 
●​ Weight and height of athletic team participants. 
●​ Degrees and awards received. 
●​ Photographic, video, or electronic images. 

Parents/Guardians may opt out of having Thomas Academy disclose their child’s directory information in the following ways: 
●​ In School Publications (disclosure of directory information in school publications, such as school newsletter, yearbook/memory 

book, graduation program, theater playbill, athletic team roster, displays, brochures and other school publications.) 
●​ In Thomas Academy Publications (disclosure of directory information in school system publications, such as the Thomas Academy 

school information calendar, student handbook, meeting handouts/PowerPoint presentations, annual budget book and other 
Thomas Academy publications.) 

●​ In Thomas Academy School Communications (disclosure of directory information in systemwide and school communications, such 
as Thomas Academy website, Thomas Academy social media and other Thomas Academy and school communications.) 

●​ To Outside News Media Organizations (disclosure of directory information, upon request, to news media organizations outside of 
Thomas Academy, such as local and national TV and radio stations, newspapers, or magazines.) 

●​ To a Third Party Other Than News Media Organization (disclosure of directory information, upon request, to a third party, such as a 
community or parent organization or other third party apps.) 

Parents may choose NOT to allow Thomas Academy to disclose their student’s directory information. To OPT OUT of Thomas Academy 
disclosing your child’s directory information, please place a checkmark (✓) in the appropriate box or boxes below. 

 

​ Opt out of disclosure in school publications 

​ Opt out of disclosure in Thomas Academy publications 

​ Opt out of disclosure in Thomas Academy school communications 

​ Opt out of disclosure to outside news media organizations 

​ Opt out of disclosure to a third party other than news media organizations 

Privacy Options Other Than Directory Information 

Military Recruiters/Institutions of Higher Education Opt-Out (Secondary Students Only) 
 

​ Opt Out of disclosing my child’s name, address, and phone number to military recruiters 

​ Opt Out of disclosing my child’s name, address, and phone number to institutions of higher education 

Photography/Filming By Outside News Media Organizations Opt-out 
 

​ Opt Out of allowing members of outside news media organizations to photograph or film my child during the school day in relation 

to a story about Thomas Academy school/students 

Student Intellectual Property Opt-Out 

​ Opt Out of Thomas Academy publishing and/or displaying my child’s intellectual property and/or student-created publications. A 

student’s intellectual property is published/displayed with your child’s first and last names or with a group name, school, and grade 

Directory Information 
The Family Educational Rights and Privacy Act (FERPA), a federal law, permits the disclosure of directory information from a student’s education 
record without the parent’s prior written consent unless the parent has opted out of such disclosure. (To Opt Out means that a parent/eligible 
student does not permit Thomas Academy to disclose a student’s directory information.) Please note that, in certain situations, federal and 
state laws and regulations may permit or require the disclosure of the information from a student record to authorized persons or entities even 
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if you have opted out of its disclosure as directory information. 

Opt Out of Publishing Directory Information 
Parents may opt out of having Thomas Academy disclose their student’s directory information in the following ways: 

● In School Publications - 
These Publications include: (1) lists of students participating in officially recognized activities and sports, which may include playbills, programs, 
or rosters; (2) lists of students receiving honors, awards, and scholarships; (3) athletic team rosters, which may include a team members name, 
height, and weight; (4) lists of students with degrees conferred and awards received; (5) school newsletters, yearbooks/memory books; (6) 
school/classroom displays; (7) school brochures; or (8) other means. A parent may request that Thomas Academy not disclose the directory 
information of their child on school publications by checking the “opt out of disclosure in school publications” box on page 1. (If you opt out of 
school publications, your child’s photo and directory information will not be published in the school’s yearbook/memory book.) 

● In Thomas Academy  Publications - 
These publications include: (1) school information calendar; (2) student handbook; (3) meeting/conference handouts/programs; (4) brochures; 
(5) annual budget; and (6) other means. A parent may request that Thomas Academy not disclose the directory information of their child in 
Thomas Academy publications by checking the “opt out of disclosure in Thomas Academy publications.” on page 1. 

● In Thomas Academy Communications - 
These communications include: (1) Thomas Academy school website; (2) Thomas Academy social media (e.g. Facebook); and (3) other school 
communications. A parent may request that Thomas Academy not disclose the directory information of their child in communications by 
checking the “opt out of disclosure in Thomas Academy communications” box on page 1. 

● To Outside News Media Organizations - 
There are times when Thomas Academy may send a story of interest regarding the school to various media. These news media organizations 
include local and national TV and radio stations, newspapers, or magazines. A parent may request that Thomas Academy not disclose the 
directory information of their child to the media by checking the “opt out of disclosure to outside news media organizations” box on page 1. 

● To a Third Party Other Than News Media - 
Directory information may be provided to individuals and organizations outside of Thomas Academy (e.g. PTA’s and booster organizations, state, 
and county agencies, and other third parties.) A parent may request that Thomas Academy not disclose the directory information of their child 
to a third party by checking the “opt out of disclosure to a third party other than news media” box on page 1. 

NOTE: The Student Privacy Options on page 1 do not include videotaping by security cameras in school or on school buses or for pictures 
used for student ID cards or badges, nor do the privacy preferences apply to school activities or events that are open to the public. 

Military Recruiters and/or Institutions of Higher Education (Secondary Students Only) 
Federal law requires Thomas Academy to provide, on a request made by a military recruiter or institution of higher education, access to the 
name, address, and telephone listing of each secondary school student, unless the parent has notified the school principal in writing that this 
information not be disclosed. State Law also requires Thomas Academy to provide the same information to official recruiting representatives of 
the military forces of this state and the United States in order to inform students of educational and career opportunities available in the 
military. Parents must request that their child’s name, address, and telephone listing not be disclosed to military recruiters and institutions of 
higher education by checking the appropriate opt out box(es) on page 1. 

Photography/Filming by Outside News Media Organizations Opt-Out 
There are times when Thomas Academy may be featured in various media. News reporters, photographers, and/or film crews from TV, radio 
stations, newspapers, or magazines may wish to photograph or film your child during the school day in relation to a story about our school's 
students. A parent may request that the media not photograph or film their child by checking the “outside news media opt-out” box on page 1. 

Student Intellectual Property Opt-Out 
Thomas Academy may publish and/or display a student’s intellectual property and/or a student’s publications/productions created during 
school-sponsored activities and/or learning experiences. Student-created works may be displayed in schools, at school-sponsored events, or 
used in Thomas Academy publications or communications through digital and print media, including: school newsletters, yearbooks/memory 
books, Thomas Academy school website, social media sites, brochures, or other means. Intellectual property includes, but is not limited to: (1) 
Patentable  and potentially patentable works (processes, machines, manufactures, or compositions of material, such as text (manuscripts, 
books, and articles); videos and motion pictures; music (sound recordings, lyrics, and scores); images (print, photographs, and art); and 
computer software (programs, databases, and websites). A parent may request that their child’s intellectual property and 
publications/productions not be published or displayed by any means by checking the opt-out box on page 1. (If you opt out, your child’s 
intellectual property will not be displayed in the school or by any other means.) 

NOTE: A student’s work will appear with the student’s first and last names or with a group name, school, and grade. 

If you have checked any of the opt-out boxes on page 1, you must sign and return your Student Privacy Options to Thomas Academy. Thomas 
Academy will assume that you have not opted out of the disclosure of your child's information, unless you submit your Student Privacy 

Options no later than October 1st or within 30 days of enrollment in Thomas Academy 

Parent/Eligible Student (18 years or older) Signature 

Parent/Eligible Student Name (print): Date: 

Parent/Eligible Student Signature: 

NOTE: The opt-out preferences noted on Page 1 are for the current school year only. 
If you wish to make changes to your Student Privacy Options, you must submit new privacy options to your child’s school. 

***Please discuss your opt-out preferences with your child*** 
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Grading Policy 
TA strives to have clear expectations for students. The school year is divided into 2 semesters 
which are 19 and 20 weeks each in length. Additionally a summer school or extended school 
session may be offered for credit recovery, remediation, or attendance makeup days. 
 
Each teacher is required to post/provide the following information: 

●​ Class Expectations 
●​ Course Outline 
●​ Grading Policy 
●​ Homework Policy 

Grading requirements are set up at the discretion of the teacher, e.g., tests: 40%, quizzes: 30%, 
projects: 20%, and homework/participation: 10%. 
 
The teachers will use the following grading scale based on North Carolina regulations. 

●​ A - 90 - 100 
●​ B - 80 - 89 
●​ C - 70 - 79 
●​ D - 60 - 69 
●​ F - 59 and Under 
●​ I - Incomplete 

 
Any student who earns a grade below a C will be expected to redo the assignment or test, as 
many times as needed, so that the student reaches mastery on the skills being taught. Students 
are given assistance as needed. The staff strives to help students understand that “just getting 
by” doesn’t set them up for the best future they can have. Hard work breeds success. 
Fortunately, the school has a staff that will guide students and support them as much as 
needed; however, students must do their part to complete these assignments because no one 
can DO the work FOR the student. It would hinder their success in education to simply pass 
them on without having mastered the concepts. For this, the staff needs the support of the 
students AND the Parents/Guardians/TPs to make certain that all are doing their part. It truly 
takes a “village” and TA is grateful that parents and students are part of this village. 
 
Students must maintain an overall grade of C average or better in all academic work to be 
eligible to participate in any extra-curricular activities including sports. 
 
GRADUATION REQUIREMENTS FOR HIGH SCHOOL STUDENTS 

●​ For students who entered 9th grade in 2021 - 2022 or later: 22 credits total 
○​ English - 4 credits 

■​ English I 
■​ English II 
■​ English III 
■​ English IV 

○​ Mathematics - 4 credits 
■​ Math I 
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■​ Math II 
■​ Math III 
■​ Math IV 
■​ 1 math course aligned with the student’s post-secondary plans (Usually 

Math IV) 
○​ Science - 3 credits 

■​ Biology 
■​ Physical Science 
■​ Earth/Environmental Science 

○​ Social Studies - 4 credits 
■​ Founding Principles of US and NC Civic Literacy 
■​ Economic and Personal Finance 
■​ American History 
■​ World History 

○​ Health and Physical Education - 1 credit 
○​ Electives - 7 credits including one of the following areas 

■​ Fine Arts 
■​ World Language 
■​ Vocational Education 

CPR certification is required of all NC graduates. 
 
NOTE: Acceptance in any UNC System University requires 2 credits of the same foreign 
language and a fourth science credit in addition to all of the requirements listed above. 
NC mandatory Standardized Tests: 

●​ 3rd Grade End of Grade Tests - Reading, Math 
●​ 4th Grade End of Grade Tests - Reading, Math 
●​ 5th Grade End of Grade Tests - Reading, Math, Science 
●​ 6th Grade End of Grade Tests - Reading, Math 
●​ 7th Grade End of Grade Tests - Reading, Math 
●​ 8th Grade End of Grade Tests - Reading, Math, Science 
●​ Math I and Math III End of Course Tests 
●​ Biology End of Course Test 
●​ English II End of Course Test 
●​ Pre ACT - 10th Grade 
●​ ACT - 11th Grade 
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Student Handbook Acknowledgement Page 

Please Print Clearly. 

Student’s Last Name: Student’s First Name: 

1st Period Teacher: Grade: 

The success of our school is dependent upon our stakeholder groups being informed at all 
levels and working together to achieve shared school goals. Students represent our most 
significant stakeholder group. As such, keeping students informed about policies, rules, 
procedures, and behavioral expectations is the main purpose of this student handbook. 

I have received a copy of the Thomas Academy Student Handbook. The handbook was 
explained, and I was given an opportunity to ask questions. I was informed that I may meet with 
my principal to discuss the handbook in more detail. With my signature, I am indicating my full 
understanding of the policies and procedures outlined in the student handbook. 

____________________________________________________________________ ________ 
Student’s Signature                                                                                                           Date 

I have discussed the Thomas Academy Handbook 2025 - 2026 with my child, and we are aware 
of the policies, procedures, and expectations outlined in this handbook. We understand that this 
handbook will be posted online and may be updated at any time with new and/or revised 
policies and procedures. It is our responsibility to periodically review the online handbook for 
such changes. 

____________________________________________________________________ ________ 
Parent/Guardian/TP Signature                                                                                          Date 

This signed form is valid until September 19th, 2026, or until it is replaced by a new form of 
acknowledgement. 
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Thomas Academy College and Career Promise 
 

Eligibility and Drop Policy 
 

Effective August 2022 
 

Career and College Promise 
 
The Career and College Promise program is designed to offer qualified high school students 
structured dual enrollment opportunities that provide both entry-level job skills as well as 
pathways leading to a certificate, diploma, or degree. 
 
The board, in collaboration with local community colleges, may provide for dual enrollment of a 
qualified high school student in community college courses through (1) a Career and Technical 
Education Pathway leading to a job credential, certificate, or diploma aligned with one or more 
high school Career Clusters or (2) a College Transfer Pathway leading to college transfer 
credits. 
 
The board may also partner with institutions of higher education to establish cooperative 
innovative high school programs that enable a student to concurrently obtain a high school 
diploma and (1) begin or complete an associate degree program, (2) master a certificate or 
vocational program, or (3) earn up to two years of college credits within five years. Students are 
eligible for these programs beginning in eleventh grade. 
 
The superintendent shall develop procedures consistent with this policy, state law, and State 
Board policies. 
 
I. Enrollment in Career and College Promise 
 
Career and College Promise is the result of a partnership between the North Carolina State 
Board of Education, the North Carolina Community College System, the University of North 
Carolina system, and many of North Carolina’s independent colleges and universities. Rules 
governing Career and College Promise are established by those entities. This regulation 
provides general information about Career and College Promise. For more specific information, 
students and parents should consult the prospective community college and/or the student’s 
school counselor. 
 

A.​ Career and College Promise Description 
 
Career and College Promise provides structured opportunities for eligible high school 
students to dually enroll in community college courses and earn college credit and free 
tuition while still in high school. Academic credits earned through Career and College 
Promise enable students to accelerate the completion of a postsecondary credential, 
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such as a certificate, diploma, or degree that leads to  college transfer or provides 
entry-level job skills. Students may choose from the following types of options or 
“pathways”: College Transfer Pathways leading to a minimum of 30 hours of college 
transfer credit; Career Technical Education Pathways leading to a job credential, 
certificate, or diploma; or the Cooperative Innovative High School Pathway, which 
enables a student to begin earning tuition-free college credits as a high school freshman. 

B. College Transfer Pathways

1. Description

The Career and College Promise College Transfer Pathways are designed for
students who wish to begin earning credit towards a two-year associate degree
and a four-year baccalaureate degree. These pathways are a structured set of
general education courses designed to, upon successful completion, transfer to
any North Carolina public university or participating private college or university.
The College Transfer Pathway (for students who wish to begin study toward the
Associate in Arts degree and a baccalaureate degree in a non-STEM major) or
the Associate in Science College Transfer Pathway (for students who wish to
begin study towards the Associate in Science degree and a baccalaureate
degree in a STEM or technical major).

2. Eligibility

To be eligible for initial enrollment in a College Transfer Pathway, the student
must:

● Be a high school junior or senior,
● Have a weighted 3.0 grade point average on high school courses, or
● Demonstrate college readiness in English/writing, reading, and

mathematics on an approved assessment or placement test.

To remain Eligible for continued enrollment in a College Transfer Pathway, a 
student must: 

● Maintain a 2.0 or higher grade point average on college coursework after
completing two courses, and
Be progressing toward high school graduation, as determined by the
student’s principal.

● A student who falls below a 2.0 grade point average is subject to the
community college’s policy for satisfactory academic progress.



37 

Students participating in a College Transfer Pathway must meet college 
pre-requisite requirements established by the community college and comply with 
any other rules or requirements of the community college applicable to students 
participating in Career and College Promise. 

C. Career Technical Education Pathways

1. For Juniors and Seniors

The Career Technical Education Pathway for high school juniors and seniors
leads to a certificate or diploma aligned with a high school career cluster.

To be eligible for initial enrollment in a Career Technical Education Pathway, a
high school junior or senior must meet the following criteria:

● Have a weighted 3.0 grade point average OR be recommended by the
principal or designee; and

● Meet the course prerequisites for the career pathway if applicable

To remain eligible for continued enrollment in the Career Technical Education 
Pathway, the student must: 

● Maintain a 2.0 or higher grade point average on college coursework after
completing two courses, and

● Be progressing toward high school graduation, as determined by the
student’s principal

A student who falls below a 2.0 grade point average after completing two college 
courses will be subject to the community college’s policy for satisfactory 
academic progress 

II. Calculation of Grade Point Average

The grades for any course approved for high school credit will be calculated into the students 
grade point average in accordance with State Board of Education Policy GCS-L-004. 

III. Cost for CCP

The state of North Carolina pays the tuition costs for all eligible CCP students. Thomas 
Academy will pay the registration fees (currently $31 per registered student). The cost of 
required books and codes will be the responsibility of the student and parent/guardians. SCC 
also partners with Thomas Academy and provides free hot posts for CCP students who lack 
internet access at their home. 
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IV. Withdrawal From an SCC Course

Students who wish to withdraw from an SCC course must do so in writing before the college 
drop period. The student will earn a W on their SCC transcript. Students can withdraw from their 
SCC course before day 10 without affecting their high school transcript. Students who drop a 
course(s) will be on a probationary period for 1 semester and will not be allowed to enroll in 
CCP courses for the following semester. 

Students are allowed one semester grace period of dropping a class. In the first semester a 
student drops an SCC course, they will receive a WF on their high school transcript. A 
WF-Withdrawn Failing does not count in GPA students receive no GPA points and no 
graduation credit. In any other semester following their first SCC class dropped, students will 
receive a 59 on their transcript for any SCC course dropped. A grade of 59 will count as a failing 
grade and will negatively impact their GPA. The student will not receive course credit for a grade 
of 59. 

Ta Board approved on 05/10/2022 



39 

Head Lice (Pediculosis) Policy 
 
 

●​  If a student is noted with or assumed to have lice and/or nits, the student is to be 
evaluated by the school nurse along with siblings who attend the school and other close 
associates at the school 
 

●​ If the student is noted with lice and/or nits at school, all attempts to reach 
parent/guardian will be made for the student to be picked up from school. 

 
●​ If parent/guardian contact cannot be made, the student may remain in school. The 

student should avoid head to head contact with other students and avoid sharing any 
headgear or head items. 

 
●​ Parents/guardians can purchase treatment products from a pharmacy or store. The 

pharmacist can recommend a specific type. It is appropriate to purchase treatment for 
lice and nits. 

 
●​ On the next school day, the student is to return to school with a receipt and the empty 

box of the treatment to confirm. The student will need to be re-evaluated by the school 
nurse. 

 
●​ If the head lice have not been treated properly, it may be necessary for the student to 

remain at home until proper medically endorsed treatment is completed and there are no 
live lice. 

 
TA Board approved 11/14/2023 
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Medication Policy 
 

●​ All Medications administered by school personnel during school hours MUST be 
prescribed by a licensed healthcare provider (ex. MD, FNP, PA, etc.) All medications 
include prescribed, over the counter, cough drops, eye drops, inhalers, breathing 
treatments, ear drops, topical medications, injections, etc. Please obtain a physician’s 
authorization for medication form from the school nurse. 

●​ All medications administered at school must have a written request/authorization signed 
by the parent/legal guardian and the healthcare provider that is prescribing the 
medication. Each medication has to have an order form completed. School personnel 
will not be able to administer any medication to students unless they have received a 
medication form properly completed and signed by both physician and parent/guardian 
and the medication has been received in an appropriately labeled container. 

●​ Medication is to be collected directly from the parent/guardian. Students are not allowed 
to transport medication to school or check in medication with the nurse, regardless of 
age. Medication has to be signed in and counted with the nurse and a parent/guardian 
on the medication log. (Self-carry medications like Epipens, inhalers, etc. prescribed by 
the student’s provider will require a physician order and a self-carry form stating that the 
student can carry medication on him/her. 

●​ Provide each medication in a separate pharmacy-labeled container that includes the 
child’s name, name of the medication, the exact dose to be given, time/frequency the 
medication is to be given, route of administration, number of doses in the container, and 
the expiration date of the medication. If the same medication needs to be given at home 
and at school, the parent/guardian should request two labeled containers from the 
pharmacist. 

●​ Prescribed over the counter medications administered at school be provided in their 
original packaging labeled with the student’s name. 

●​ Provide the school with new, labeled containers when dosage or medication changes 
are prescribed. 

●​ Students should not receive the first dose of a newly prescribed routine medication at 
school due to unknown response. 

●​ The board/administration/school/nurse assumes no responsibility for the students who 
self-medicate without authorization. This is the responsibility of the student’s 
parent/guardian. 

●​ It is highly recommended to give medication at home before and after school hours. (See 
North Carolina School Health Program Manual for reference if needed.) If this is not 
possible, please be sure to make arrangements with school administration for 
medication to be given during school hours. It is also the responsibility of the 
parent/guardian to collect any unused medication at the end of the school year or when 
the medication is discontinued. 

●​ When students are subject to health issues or health hazards such as allergy to bee 
stings, it it the parent’s/guardian’s responsibility to assure that the school 
nurse/administration is aware so the proper measures can be put in place 

TA Board approved 11/14/2023 
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School Uniform/Dress Code Policy 
 
Thomas Academy strives to create an environment which allows our students to concentrate on 
academic and character education of the highest quality. Our mandatory uniform policy is 
designed so that the clothing and physical appearance of an individual does not disrupt or 
distract from the education environment. We believe that this dress code will take the learning 
environment to an even higher standard, will instill a common identity among students and pride 
in the school, and will create a safer and more disciplined learning environment. 
 
Monday - Thursday School Uniform 
Students are required to wear pants/slacks or standard jeans of any solid color (no 
cuts/holes/slashes). Shirts may be dark green, black, or white polo style shirts or an approved 
Thomas Academy T-shirt/sweatshirt. Uniform pieces are the responsibility of the 
parent/guardian/teaching parent and the student. 
 
Friday 
Friday dress code for pants and shirts may be more casual as determined by a behavior 
specialist based on the weekly Motivation System. Students may wear pants/jeans and shirts 
with appropriate logos or graphics. Casual clothing does not mean with cuts/holes/slashes or 
form-fitting materials. Even on a casual day students have a standard to uphold. 
 
Shirts 

●​ The dark green, black, or white polo style shirts may be purchased at Walmart or any 
clothing store. 

●​ School approved T-shirts/sweatshirts may be purchased from Thomas Academy. 
Bottoms: Pants, Shorts, Capris, or Skorts 

●​ Slacks and regular, standard jeans may be of any solid color (no slits of any sort, no 
stretchy material or leggings/jeggings permitted). 

●​ Bottoms worn above the hips at all times 
●​ No form-fitting spandex material, yoga, pajama bottoms, or sweatpants of any 

description allowed 
●​ Bottoms free of labels, graphics, or logos 
●​ Bottoms no shorter than 4 inches above the knee 
●​ Undergarments not visible Outer Garments: Coats/Sweatshirts Should a student wear an 

outer garment over the school shirt, it must be one that can open completely and remain 
open while in the building. All other outer garments must be removed while in the 
building unless it is a TA approved sweatshirt. 

 
Additional Items 

●​ Blankets: not permitted 
●​ Belts are preferred; if worn, belts must be buckled at all times. 
●​ Shoes must have a back. No flip flops, slides, bedroom shoes, etc. are permitted. 
●​ Sunglasses are not permitted in class at any time. 
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● Head coverings are not to be worn in the classroom, except on a case-by-case basis,
due to a bona fide reason with prior approval by the principal. Violation of the Dress
Code If a student comes to school in violation of the dress code, parents/guardians/TP
will be required to bring additional clothing so the student can change. Students may be
sent back home or to the cottage to change. Thomas Academy may provide alternative
clothing until new clothing arrives.

Field Trips or Off Campus 
In addition, students on school-sponsored trips will be required to wear the school uniform. 
Students leaving for off campus appointments must wear their school uniform. Should they 
return prior to the end of the day, they must be in school uniform. 

TA Board approved 5/14/2024 
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THOMAS ACADEMY CHARTER SCHOOL 

STUDENTS: Enrollment and Attendance Policy 

Attendance and Excuses 

I. Policy Statement

A. The BGHNC Superintendent, Thomas Academy Board of Directors’ and Thomas Academy
(TA) Charter School believe that there is a significant relationship between regular school
attendance, student achievement, and the completion of school. Therefore, we believe that it is
essential that TA give special emphasis to implementing and communicating to
parents/guardians/teaching parents, and students the school system’s attendance policy.
B. This policy shall serve as the student attendance policy for Thomas Academy Charter
School.

II. Standards

A. This student attendance policy shall be communicated annually to students,
parents/guardians, and staff in a manner determined by the Superintendent/Principal.
B. All students are expected to attend school regularly and may be excused from class or
school only for reasons specified in the NC state regulation or as authorized by the
Superintendent/Principal. The parent/guardian or person, who otherwise has legal custody,
care, or control of a child, shall ensure that the child attends school.
C. The Superintendent/Principal shall establish procedures to reduce absenteeism and provide
support for chronically absent and habitually truant students and their families.

I. Purpose

A. To implement the Thomas Academy Charter School Enrollment and Attendance Policy.
B. To establish guidelines for recording and excusing absences and to outline procedures for
monitoring student attendance.

II. Definitions

A. Attending School Regularly – Defined in NC State standard of 90% for satisfactory
attendance. Students must meet the “90% percent rule” for the state of North Carolina which
requires students to be present 90% of the time in class in order for the student to get credit. A
student must be in attendance for 162 days.
B. Eligible Student- A student who is 18 years old or older.
C. Parent – The biological or adoptive parent, legal guardian or person acting in the absence of
the parent or guardian or otherwise has legal custody or care and control of a child.
D. Parenting Student – A student who is the mother, father or legal guardian of a child.
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E. Unlawful Absence – An absence, including absence for any portion of the day, for any reason
other than those cited as lawful absences in NC State regulation.

III. Guidelines

A. Thomas Academy (TA) shall provide annual notice of the student attendance policy to
students and parents/guardians/teaching parents by publication in the parent/student handbook
and by other means.
B. Students are expected to attend school and all classes regularly and punctually and may be
excused from class or school only for reasons specified in NC State regulation, including lawful
absences for pregnant and parenting students, or as authorized by the Superintendent or
Principal.
C. Thomas Academy shall develop and implement programs to improve attendance.
D. Students shall be considered “attending” school when the student is physically on school
grounds or is participating in instruction, virtual instruction or instruction-related activities at an
approved off-grounds location.

IV. Lawful and Unlawful Absences

A. Lawful Absence
1. It is the responsibility of the student; parent or guardian ensures that the student attends
school every day. North Carolina Law requires that children between the ages of 7 and 16 years
must attend school. Thomas Academy will diligently adhere to the North Carolina Compulsory
School Attendance Law, including N.C.G.S. 115-378. The Superintendent/Principal may excuse
a student’s absence for the following reasons if adequate evidence is provided:

a. Death in the immediate family.
b. Illness of the student. The principal may require a physician’s certificate from the
parent/guardian/teaching parent of a student including medical/dental appointments.
c. Court summons.
d. Hazardous weather conditions, which would endanger the health or safety of the
student when in transit to and from school.
e. Work approved or sponsored by the school and accepted by the Superintendent or
the School Principal as reason for excusing the student.
f. Observance of a religious holiday.
g. State emergency.
h. Other emergency or set of circumstances, which, in the judgment of the
Superintendent or Principal, constitutes a good and sufficient cause for absence from
school.
i. Health exclusion, which includes immunizations and other health related
communicable or contagious diseases.
j. Suspension
k. Lack of authorized transportation. Lack of transportation does not include students
denied authorized transportation for disciplinary reasons.
l. Absences related to pregnancy and parenting student related conditions.
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2. Absences are coded lawful when a note or other documentation that supports the reason for 
the absence is submitted to the school. 
 
B. Pregnant and Parenting Students 
1. A student’s absence due to a student’s pregnancy or parenting needs is a lawful absence as 
provided under this subparagraph. 
2. Schools will excuse all student absences due to pregnancy or parenting-related conditions, 
including for labor, delivery, recovery and prenatal/postnatal medical appointments, including: 

a. Providing at least 10 days of excused absences for a parenting student after the birth 
of the student’s child; 
b. Excusing any parenting-related absences due to an illness or a medical appointment 
of the student’s child, including up to 4 days of absence per school year for which the 
school may not require a note from a physician; 
c. Excusing any absence due to a legal appointment involving the pregnant or parenting 
student that is related to family law proceedings, including adoption, custody and 
visitation; and 
d. Excusing any parenting-related absence from a class due to use of a lactation space 
to nurse or to express breast milk. 

3. In addition to home and hospital services, the school may allow the student to: 
a. Choose one of the following alternatives to make up work that the student missed: 

(1) Retake a semester; 
(2) Participate in an online course credit recovery program; or 
(3) Allow the student 6 weeks to continue at the same pace and finish at a later 
date; or 
(4) Participation in an Adult High School Diploma Program. 

 
C. Unlawful Absence 
 
An absence, including absence for any portion of the day, for any reason other than those cited 
as lawful is presumed to be unlawful and may constitute truancy. 
 
D. Tardiness and Early Dismissal 
1. Students reporting late to school/class are considered tardy. 
2. Leaving school/class before the day/period ends is considered early dismissal. 
3. School personnel will designate tardiness and early dismissal as lawful or unlawful. 
 
E. Truant or Chronically Absent Student 
A truant student or chronically absent student is a student who is unlawfully absent from school: 
1. For more than 4 days in any quarter; 
2. For more than 9 days in any semester; 
3. For more than 18 days in any school year. 
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V. Standards for Regular Attendance

A. Students are expected to maintain satisfactory attendance at the NC state standard of 90%.
B. In order to foster continuity of the instructional program, students should not exceed an
absence rate of 10% or four days in a given quarter.

VI. Verifying Absences/Tardiness

A. A written explanation of each absence is required from the parent/guardian/teaching
parent/eligible student.

B. The principal shall implement the following procedures for verifying student absences and
tardiness.
1. Unless the parent has notified the school of their child’s absence, the parent will be notified,
to the extent possible, by 10 a.m. of their child’s absence each day the child is absent, unless
the opening of school is delayed.
a. In the event of a delayed opening of one hour, the parent will be notified of a student’s
absence, to the extent possible, by 11 a.m.
b. In the event of a delayed opening of two hours, the parent will be notified of a student’s
absence, to the extent possible, by 12 noon.
2. Notice of the student’s absence must be made via phone, email or text message.
3. The principal will ensure that parents are notified of these absence procedures at the
beginning of each school year.
4. Annually, the principal shall designate the person(s) responsible for providing notice under
this paragraph.

C. A student absent from school shall present a note to the school principal immediately upon
return to school.
1. The absence note shall be signed by the parent/guardian/teaching parent/eligible student and
include the name of the student, the date of the absence and the reason for the absence.
a. The absence note shall be submitted to the school principal no later than five days after the
student’s return to school.
b. The absence note may be submitted in person or by electronic mail (e-mail) to the school
principal.
2. Upon receipt of the absence note, the school will certify the absence as excused or
unexcused.
3. Absences not supported by a note will be considered unexcused and unlawful.
4. If a student is absent for an extended period of time due to illness, a written statement of
explanation may be required from the physician no later than five days after the student’s return
to class.
D. Any absence or tardiness not supported by a parent/eligible student note will be marked as
an unlawful absence.
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VII. Student Chronic Absenteeism

Based on the NC State Board of Education Policy ATND-004, student chronic absence is a risk 
factor for adverse student outcomes. Student Chronic Absentee is a student enrolled in a North 
Carolina public school for at least 10 school days at any time during a school year and whose 
total number of absences is equal to or greater than 10% of the total number of days that the 
student has been enrolled in the school. Student chronic absence refers to missing an 
excessive number of school days for ANY reason (excused, unexcused, disciplinary); 
that student is at risk of falling behind and not passing the school year.) The faculty and 
staff of Thomas Academy will be ever vigilant to identify and assist students who have chronic 
absences by regularly contacting the parents/guardians/TPs. The superintendent and principal 
will notify Social Services and Juvenile Justice counselors when their assistance is required. In 
order to learn and progress academically STUDENTS MUST BE IN ATTENDANCE. 

Chronically absent students in grades 3 - 12 can make up missed time by attending a required 
in school study hall session. 

At more than 18 absences whether excused or unexcused in a year-long course and more than 
9 absences in a semester-long one, a student may fail the course and be retained. Students 
who have a chance, a grade of 55 or above, to pass academically may be offered attendance 
recovery. 

VIII. Make-up Work

A. It is the responsibility of the student or the student’s parent/guardian/teaching parent to
request missed assignments for each lawful absence.
B. After 5 school days, and in normal circumstances, any missed assignments not turned in will
be graded as a zero. Principal approval is required for any requests for credit for assignments
not turned in after 5 days.
C. Teachers will assist students in making up missed work for excused absences.
D. Suspensions/expulsions: make-up work will be allowed. See A. Lawful Absence, j.
E. Make up work for pregnant and parenting students shall be provided as outlined in paragraph
IV(B) of this rule.

IX. Attendance-Monitoring

A. Recording Absences
1. The home room teacher is responsible for recording the attendance of students in class.
Teachers shall record absences in Infinite Campus reporting system daily.
2. Teachers shall maintain records in accordance with the applicable records retention schedule.
B. Schools should utilize the interventions outlined in the attendance manual for students who
are not meeting the attendance standard, without a documented and approved excuse.
C. Students who have not shown improvement should be referred to JDD and DSS.



48 

D. Report cards will record the number of excused and unexcused student absences and 
tardies. 
 
X. Attendance Recognition 
 
Each school shall establish strategies to encourage regular school attendance and 
incorporate motivational programs in the school’s attendance program to improve 
student attendance. 
 
XI. Parental Accountability 
 
A. Each person who has legal custody or care and control of a child who is five years old or 
older and under 18 shall see that the child attends school regularly during the entire school year, 
unless the child is otherwise exempted from attendance as provided by state law. 
B. Thomas Academy will hold the parent/legal custodian responsible for the attendance of a 
child and may file charges, as required by state statute, in district court against a parent/legal 
custodian who fails to see that the child receives instruction under the NC Compulsory 
Attendance law. 
 
TA Board approved 07/09/2024 
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